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Using your Campus Account

Abstract
A quick and easy guide to using your Campus account while studying with Oxford Learning
College.

Oxford College

contact@oxfordcollege.ac



Campus Guide Updated, August 2019, v1

Contents
INEFOTUCTION .ttt st ettt e bt eeu b te e eb b e e sabaeeabbeesabe e e ne e e s bt e saeeessseeenbeeeeanee
Accessing and Using YOUr CamPuS ACCOUNT ..uuiiiiiuiieeiiiiiieeiiieieesssiieeeeesiteeesseteeessnsseesessssssessssssessssnnnees 2
YOUP CamMPUS HOMIEPAEE .. uuiiiiiiiiee et ittt ittt ee e e e ettt teeeeeessassaababeaaeaeaesssasusasbaaaeaaeaesssassnsbbeteseeeessnnnnnsns 4
MY COUTSES SECLION ..ceiiiiiieiiieiiieete ettt et e e e s ettt te e e e e e esababt e ateeeeee s s snsaaaaaaaeeesssasssnsbeaeeeesanannas 6
USING YOUT COUISE IMAtEIIalS. . .ueiiiiiiiiieeiiiie ittt ee e s tae e e s s ebte e s esabbeeeesnbaaen s 7
IV o gl =1 o Y=Yt o o TS 9
STUAENT SEIVICES SECLION ...ttt ettt sttt e st eb ettt et s e e e beesbeese e saee st e enbeeanean 10
SUDMITEING YOUE WOTK...eeiiiieeeeie ettt ettt st e e e et ae s e et bae e s s etaeeaeseastaeessansaeessnsaneeensens 12
Introduction

Welcome to Oxford Learning College.

This guide has been written to give you a quick and simple overview of all the
features of your Campus account and how best to use the website.

We advise you use this guide in conjunction with your Student Handbook. Your
Student Handbook is there to help you understand what is required of you when it
comes to studying and completing your chosen qualification.
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Accessing and Using Your Campus Account

Navigate to Campus by using the link in your welcome email or by visiting
www.oxfordcollege.ac and clicking on the ‘Login’ link at the top right of the page.

Search Courses Call +44 (0j1865 585263 / +350 200 66172 CART LOG IN *

XFOBD
o -
o 2 HOME A-LEVELS * COURSES * LEVEL 3 DIPLOMAS * SHORT COURSES * COURSE BUNDLES INFORMATION =

Am&iING
COLLEGE

We are leaders in

Oxford Learning College Website

Log into your Campus account using the username and password that was emailed
to you after your enrolment.
Call +44 [011B65 595263 / +350 200 66172 Login

HOME COURSES CONTACT US

Doze

ARKLNG
COLLEGE

Online Courses

Welcome to the Online Course application. Please login using the username and password that have been emalled to you:

Usemame: |
Password:

lagin

Forgotten your password?

ADDITIONAL SERVICES ADDITIONAL RESOURCES ASK FOR HELP FOLLOW US

Request Course Extension Terms & Conditlons = contact@oxfordcollege. ac f Facebook
" 144 (0)1B65 595262 / 4350 20066172 W Twitter

Copyright © 2019 Onford Leaming College | Leaders in Distance Leaming All Rights Reserved.

Campus Login Page

Once logged into your account, you will arrive on the homepage for Campus. If there
are any new notifications you need to be aware of, they will appear in a pop-up box
to alert you.
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Make sure you read the notifications fully as they could affect you and your studying.

The pop-up notification will appear in the middle of your screen and detail a brief
subject for the notification which you can then click on to view and read fully.

S —

‘ Mew Course Matertals - oa ocl 2008

Diploma

New Notifications

* Campus Scheduled Maintenance - 10.juf

TSl Tesl

New Noitifications Pop-up Box

Clicking on the notification will take you to the ‘MY NOTIFICATIONS’ section of the
website where you will see a log of all messages that have been sent out by the
college relating to your course materials.

To exit the notifications section and return to your homepage, click on the link
‘HOME'’ at the top of the page.

Alternatively, if you wish to ignore the new notification, you can click on the small
cross on the top right of the notification box to close it and proceed to your Campus
homepage.
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Your Campus Homepage

The homepage of your Campus account is clearly set out in sections for you to
access.

Along the top navigation bar you have links to the main sections of Campus and also
the ability to logout when you have finished with your studying for the day.

Beneath the navigation bar and title, you will find a way to access all the courses that
you are currently enrolled on, this is in the ‘My Courses’ section. Within this section,
you can also access Student Handbooks here and purchase additional resources.

Call +44 (0)1865 595263 / +350 200 66172 Logout

HOME MY COURSES* TUTORHELP STUDENT SERVICES MY NOTIFICATIONS

Welcome to Your Oxford Learning College Online Campus

My Notifications

Campus Scheduled Maintenance - 10w 2019
Don't Forget Past Papers! - 1z apr 2013
Don't Forget Past Papers! - 1z apr 20m

Business Studles ** UCAS A Level Deadlina ** - og.san 2019
Short Course
Diploma Alevel Past Papers - 06 Nov 2018

Mew Course Materials - 08 oot 2018

m =
\_J) purchase Extra Resourses

2 Stdent Handbooks (2

/ Message from your Tutor
p sk My Tutor Test Test message please Ignore
Test Test
My Marked Work View All Messages

Upload Identity Documents
Select Document:

—

Upload

Existing Files:
Download: Blankldoc

@ Ouford Learning Tweets w ao e °
Kl Like Page 464 lkes N
- Oxford Leaming
Be the first of your kiends 10 ke this @‘J:fa'c'_eal:.
SR AEEE I HonoyThuriey Ml e Lok carl

Campus Homepage

Beneath the ‘My Courses’ section, you will see ‘Tutor Help’, in this section you can
message your tutor at any time and access your marked work that they have
returned.
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The ‘Student Services’ section is where you can message Student Services for help,
change your password for Campus or upload your required ID to the system along
with any previous qualifications if needed for studying the course.

The last section of the page shows you the latest social media posts made by the
college for you to enjoy.
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My Courses Section

This section of Campus is where you access your course materials, check and read
your notifications, download your Student Handbook and purchase any extra
resources you might like to have while studying your course.

When you select the course you wish to view, you will land on the ‘Course Home;’
page. This gives you a brief description of your course, informs you who your tutor is
and shows you their profile. There is also a link to where you can submit your
assignments for your course.

Call +44 (0)1865 595363 / +350 200 66172 Logout

HOME MY COURSES * TUTOR HELP STUDENT SERVICES MY NOTIFICATIONS

Course Home: Course Material Demo (A level)
'Welc_qrr_leim Oxford Learning College. Here you can view a demo of how
your course materlals will be delivered to you on our Campus system.
Please note: This Is a demo course display, showing now explred course
mhenah;.i‘lskﬁendedtognman eianmieofhowm_emml'sam
displayed only.
If you have any questions, please contact Student Services on 01865 595
263
Your Tutor
Tutor Name:
Tutor
About Your Tutor:
Lorem Ipsum dolor sit
amet, consectetur
adipiscing elit, sed do
elusmod tempor
Incididunt ut labore et 'dolore magna aligua. Ut enim
ad minim venlam, guis nostrud exercitation ullamco
labogis nisl ut aliguip ex e"a commodo consequat.
Ask your tutor as question
Registration Info:
Enrolment Date: 14 April 2019
Expiry Date: 14 April 2020
| .
Submit work for marking
\ J

Course Material
Demo Course Materlals

Back to the course list

Below the course summary section, you will see a link to your actual course
materials where you can begin studying the course.

Page 6 of 13



Campus Guide Updated, August 2019, v1

Using your Course Materials

When you load your course materials, they will load in a new tab on your browser
window.

The screen where you view your course materials is very much like a standard e-
book.

Above the materials you will notice a navigation bar, this can be used to access a
certain page of your materials, increase the zoom/size of your materials, make the
materials full screen and search the materials.

You can also click on the small white arrow to the right of the course materials to flick
through the e-book page by page.

Diploma in
Advertising

D1003

@ Oxford Learning 2007

W v Mace every Sffor 10 INACE ARG CONIAZT 41 Copyrigh haiders. 1 nolifed, O)1o1 Leaming
W41 be pisssad o rscify any emors of orissions  the sarbes! opportunity

Course Materials

When viewing your course materials, you will quickly find and decide on which
settings you prefer to study with.

We advise students to always view their course materials on the full screen setting to
allow them to fully enjoy the materials while learning.

All links within your course materials are clickable, so you can follow them from your
materials to the relevant page the materials are referring to.
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The navigation bar is a very useful tool. If you click on the first icon on the left, H
you can view a table of contents for the materials. This is helpful when you want to
navigate to a certain section of your course materials such as the assessments.

i= Toble of Contents

» BEGINNING COMPLETE

Course Cover Page
Diploma Pab Fage

& LBNIT 1 COMPLETE

# UINIT 2 COMPLETE

» UNIT 3 COMPLETE

» UNIT & COMPLETE

3 UNITS COMPLETE

¥ UNIT & COMPLETE

» LNIT 7 COMPLETE

» UNIT 2 COMPLETE

» LNIT3 COMPLETE

» UNIT 10 COMPLETE

Course Materials Table of Contents

When viewing your course materials on a PC or laptop, you would be advised to
view the materials on the full screen option, this way your course materials will be of
an easy size for you to read and navigate. You can turn the page of the materials by
either clicking on the top corner of the page or using the left and right arrows beside
the materials.

When viewing your course materials on a mobile device or tablet, you can use hand
gestures to zoom in on your course materials and change pages.
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Tutor Help Section

This section of Campus is where you can interact with your tutor. You have the
ability to ask your tutor a question, view their messages to you and view your marked
work that they have returned to you.

: ‘s Message from your Tutor

p Ask My Tutor Test Test message please Ignore
Test Test

l My Marked Work View All Messages

Tutor Help Section — Campus Homepage

Your tutor is there to help and assist you whenever you need assistance with your
course.

To ask your tutor a question, click on the ‘Ask My Tutor’ link and then select the
course which you wish to ask a question about.

You can also use this same link to message your tutor about other things such as
when you first start studying and you want to introduce yourself.

Tutor Messages and Questions

Click here to view tutors direct messages

=
‘Ask your Tutor a Question
You can also ask your Personal Tutor any questions you may have about your course subject.
W R e
: g Vg S5
o Cam o=
Test Course Course Material Business Sludle-.s
Demo Short Course
Diploma

Tutor Messages and Questions Area

This will display your previous questions that you have asked about your course and
also allow for you to submit a new question by clicking on the ‘Submit New Question’
link.
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Course Questlons

Submit New Question

Question Submission Section

Ensure when asking your tutor a question about course materials, you select the unit
that your question relates to, this way your tutor will be able to see the section of the
course you are struggling with and provide you with a full and detailed answer.

Student Services Section

This section is where you can contact the Student Services Team at any point by
sending them a message through Campus. You can also use this section to change
your password and upload documents requested by Student Services.

Upload ldentity Documents

Select Document:
8 Ask a question

,7 Browse. |
=]

u Change Password Existing Flles:
. Download: Blankl.doc

Student Services Section — Campus Homepage

Ensure that when you log into Campus for the first time, you are sure to upload your
photographic ID, this is needed for claiming your certification when you finish your
course.

Please Note: If you are enrolled onto higher level Diplomas (such as Accredited
Level 4 or 4+5), you are required to upload proof of your previous qualifications for
reference, ready for when the College comes to claim your certificate.

While logged into Campus, you are free to message Student Services for help or
assistance whenever you need. Student Services are there to help and assist you
with any queries you have about the admin side of your studying, so if you want to
check where your PDF can be downloaded from or whether you have uploaded a
piece of work correctly, you are free to ask Student Services through Campus for
help.
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If you need help or assistance from Student Services, you can click on ‘Ask a
question’ and submit a question to the team, they will reply to your answer as soon
as possible.

Questions

Submit New Question

Student Services Question Section
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Submitting Your Work

While studying your course with Oxford Learning College, you will need to upload

assessments for your tutor to mark and give you feedback. The assessments are

clearly highlighted within the course materials, so need to worry about missing the
prompts for them.

When you have completed your assessment and you are ready to upload it for your
tutor, navigate to the relevant course homepage and click on the ‘Submit work for
marking’ link that appears under your tutor’s profile.

-

Course Home: Test Course (Level 5 Diploma)

DEMO LEVEL 5 COURSE, Lorem ipsum dolor sit amet, consectetur
adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aligua. Urna nec tincidunt praesent semper feugiat. Faucibus
scelerisque eleifend donec pretium. Ac felis donec et odio pellentesque
diam volutpat commodo sed.

Orci dapibus ultrices In iaculis. Velit scelerisque In dictum non consectetur
a. Neque vitae tempus quam pellentesgue. Ac placerat vestibulum lectus
mauris. Ac orci phaselius egestas tellus rutrum tellus pellentesque eu. Cras
semper auctor neque vitae tempus guam. Matiis nunc sed blandit libero.
Imperdiet sed euismod nisi porta. Non consectetur a erat nam at.

Porta non pulvinar neque laoreet suspendisse. Eu tincidunt tortor aliquam Your Tutor
nulla facilisi cras fermentum. Praesent semper feugiat nibh sed pulvinar Tutor Name:
proin gravida hendrerit lectus. Laoreet sit amet cursus sit amet dictum. Tutor
Elementum integer enim negue volutpat ac. Pharetra convallis posuere About Your Tutor:

maorbi lec urna. Mi sit amet mauris commedo quis imperdiet massa
tincidunt.

Ultrices dui sapien eget mi proin. Morbi enim nunc faucibus a pellentesgue
sit amet. Urmna porttitor rhoncus dolor purus non enim praesent elementum
Tacilisis. Habitant morbi tristigue senectus et netus et malesuada.
Fermentum odio eu feugiat pretium nibh ipsum.

Lorem ipsum dolor sit

amet, consectetur

adipiscing elit, sed do A L
eiusmod tempor

incididunt ut labore et 'dolore magna aliqua. Ut enim
ad minim veniam, quis nostrud exercitation ullamco

laboris nisi ut aliquip ex e"a commodo consequat.

Ask your tutor as question

Registration Info:
Enrolment Date: 29 May 2019
Expiry Date: 29 May 2020

Submit work for marking

Course Homepage — My Courses Section

Before uploading your work for marking:

o Make sure you are happy with your work.

e Check that the document you are submitting contains the correct assignment
and is for the unit that you are uploading to.

e Make sure you have clearly labelled the sections for your tutor and that the
assignment is complete in lines with the guidance provided to you in the
assessment section. Once work is submitted, you are unable to change your
submission.
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The submissions page will look like the image below and includes a statement which
you will need to read carefully and agree to when uploading your work.

Call +44 (011865 595263 / +350 200 66172 Logout

HOME MY COURSES *+ TUTORHELP STUDENT SERVICES MY NOTIFICATIONS

Submission for Test Course

Dear Student,

‘When you are ready to submit work for marking by your tutor, ensure you read the following and you agree to this before submitting your work. If you are
unsure, refer to your Student Handbook or check with Student Services for further help and advice.

Before Submitting your Work:

- Make sure you are happy with your work.

- Check that the document you are submitting contains the correct assignment and s for the unit that you are uploading to.

- Make sure you have clearly labelled the sections for your tutor and that the assignment is complete in lines with the guidance provided to you in the assessment section. Once
work is submitted. you are unable to change your submission.

+ Work that is submitted incomplete or deemed not of the standard required by the level of qualification will be referred by your tutor. You will have one additional chance to
resubmit improved work should this happen.

Tutor Feedback and Marking:

The College must be able to maintain qualification integrity and so we expect our tutors to review and mark your work submissions carefully and thoroughly.
For this reason, we ask that you allow up to 7 working days for your tutor to mark and grade each assignment you submit, and a further 7 days for the Internal
Verifier to check the quality.

The role of the Internal Verifier is to check that your tutor is continually adhering to the requirements of the Awarding Body, is providing you with constructive
feedback and are consistent and fair in the way they grade your work.

Reading and L Your Tutor’s F

Please note, when your tutor has marked your work, you will return to this page to view the evaluated pieces. There are two places you should pay attention to:

1. Your Tutor's Report
2. The annotated version of your work. To view this, open the fink "View Annotated Version". This can be found within your Tutor repart. Within this version of your work, your
tutor will have given feedback. Please read this feedback carefully and ensure you apply the advice to any future assignments. If you have a query, contact your tutor.

Before submitting your work, please tick to confirm you have read and understood the terms and conditions above.
Upload Coursework for unit 1

Upload:

Bowse

Please confirm you have read the T&C's

Submit Coursework

Submissions Instruction Page

When ready to upload your work, click on the ‘Browse’ button to the right of the
upload box and find the file on your device.

Upload Coursework for unit 1

Upload:

Please confirm you have read the T&C's [

Ensure you tick the Terms and Conditions agreement box and then click ‘Submit
Coursework’. This will make Campus upload your work and notify your tutor that
there is work waiting for them to mark.
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